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Job Sheet

White Copy to File, Yellow Copy to Employee File, Pink Copy to Client.

Client Account Details

Description of Job or Task

Materials / Items Used

Outstanding Actions

Client Acceptance

FOR OFFICE USE ONLY

Employee Details
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Sales Order No

Date

Start Time

End Time
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Reg No.
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Mileage Recharge Project Plan

Name(s)

1

1

Signature

Job Recharge Processed
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